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432.34 Postmasters
A full-time postmaster is scheduled to work a 40–hour workweek. Normally, this regular work schedule
is set at 8 hours a day and 5 days a week, Monday through Friday. When a nonexempt postmaster is
required to work on the sixth day because relief is not available, premium pay at 150 percent of the
postmaster’s basic salary is paid for this time. Equivalent time off from work is not authorized to avoid
the payment of this premium. Thus, either nonbargaining rescheduling premium or the better of postal
or FLSA overtime, as appropriate, is paid.

519.7 Nonbargaining Unit Personal Absence
519.71 Definition
Nonbargaining unit employees’ personal absence time is paid time off. It is not charged as annual
leave, sick leave, or any other paid leave category. Only FLSA–exempt employees are eligible for such
time off.

519.72 Policy
Nonbargaining unit exempt employees are paid on a salary basis. This means that under the FLSA
they are not considered to be hourly rate employees. Therefore, partial day absences are paid the
same as work time. While exempt employees are expected to work a full day, they may request time
off to attend to personal matters during the workday, including time off due to conditions covered by
FMLA. If approved, the time off is “personal absence time” and is not charged to annual leave, sick
leave, or LWOP.

519.73 Limitations and Exceptions

519.731 Full–Day Absences
Except as provided for in 519.733, personal absence time is not authorized for a full–day absence,
which must be charged to annual leave, sick leave, or LWOP, as appropriate. Exempt employees who
intend to be absent from work for more than a half day on a workday should apply in advance for a full
day of annual leave, sick leave, or LWOP, unless the absence is for an FMLA–covered condition.

519.732 Partial–Day Absences
Normally, personal absence time is limited to no more than half an employee’s workday. However,
when an unanticipated need for time off occurs after the employee reports to work and the employee is
allowed to leave work but is unable to return, the half–day limit does not apply. For example, when an
employee gets sick after 2 hours at work and must leave for the remaining 6 hours of the workday, the
entire 6 hours is treated as personal absence time. However, managers may disapprove personal
leave requests when necessary to carry out their responsibilities to control work hours as set forth in
519.75. In this regard, managers may require the use of an appropriate leave category, for example,
sick leave in the case of partial–day absences for FMLA–covered conditions.

519.733 Directed to Work
When exempt employees are directed to work a full day on a holiday or other full day in addition to
normal workdays, the supervisor may grant a full day of personal absence without charging it to official
leave.

